
How much can I copy? 
Format Copying limits (Print and electronic) Communicate 

electronically? 
Literary works – 
Books •  A reasonable portion may be copied 

(defined as 10% or one chapter, 
whichever is greater). 

 
•  For works published on the internet, 

10% is the 10% of the number of words 
or one chapter if the work is divided into 
chapters. 

 
•  The whole work may be copied if the 

work is out of print or is unavailable 
commercially (in respect of textbooks, 
this means not able to be supplied within 
6 months). 

•  Applies only to works of more 
than 10 pages. 

• Yes 
 
• Copyright notice 
 
• Restrict access. 
 
•  Applies across the 

whole institution, so 
monitoring is required 
to ensure compliance. 

Literary works – 
Articles 
(from 
periodicals, 
journals, 
newspapers, 
magazines) 

•  For articles contained in a periodical 
publication, one article from each issue 
per course. 

 
•  Two or more articles from the same 

issue may be copied if they are on the 
same specific topic. 

•  Multiple articles copied from 
the same issue MUST be on the 
same subject. 

• Yes 
 
• Copyright notice 
 
• Restrict access 

Literary works – 
Anthologies 
(e.g. conference 

proceedings) 

•  The whole of an individual work not 
exceeding 15 pages may be copied. 

 
•  More than one whole work may be 

copied provided the total number of 
pages copied does not exceed 10% of 
the total number of pages in the book. 

•  For print / hardcopy 
anthologies, the work must not 
have been separately published. 

 
•  For electronic anthologies, the 

work must be in a format which 
can be paginated (e.g. PDF). 

•  Yes, unless the work 
has been separately 
published. 

 
• Copyright notice 
 
• Restrict access 

Dramatic works 
(e.g. play, film or 
television 
scripts) 

• 10% or 1 chapter, whichever is the greater. 
 
•  The whole work may be copied if the work is out of print or is not available 

commercially within a reasonable time. 

• Yes 
 
• Copyright notice 
 
• Restrict access 

Music 
(e.g. sheet 
music, scores) 

•  10% of the work. The whole of a musical work may be copied if it has never 
been published or is out of print and not commercially available within a 
reasonable time. 

• Yes 
 
• Copyright notice 
 
• Restrict access 

Artistic works 
(e.g. maps, 
pictures, graphs, 
charts) 

•  In whole or in part if the artistic work is incidental (accompanies) the work 
being copied or has not been separately published. 

 
•  For artistic works which have been separately published, no more than a 

reasonable portion may be copied unless a new copy cannot be obtained within 
a reasonable time and at a reasonable price. 

 
• For images published electronically, the whole of the image may be copied. 

• Yes 
 
• Copyright notice 
 
• Restrict access 

Broadcasts •  Any broadcast from television or radio, including free-to-air, cable or satellite, 
may be copied in analogue or digital form, including podcasts and webcasts or 
programmes originally ‘born’ as free broadcasts. 

• Yes 

 
• Copyright notice 
 
• Restrict access 

** Copying must be undertaken by staff of the University. Outside print companies cannot rely on the University Educational 
License. 

For more Information, contact Ask the Library; email: asklibrary@unisa.edu.au 
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